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gfRa=/Circular
v Tt wralsfteREt garn Bl & sftemfe sades & & Qv dcaea A9er, a¥ 2024-25

Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year 2024-25.
B‘CI'{;W fowg @ AT % 9T TEAT: T-49/16/02/2020-1.41T., &=Tieh 11.04.2025 & Tedl # 34?-]3’[%1
¢ T fororar iRt 1 T & iferentitien Ydelael & & ToIv IR oiel & St & RS Acferae dieargeT
ATl o] &
With reference to the Headquarters letter No. A-49/16/02/2020-OL, dated 11.04.2025 on the
subject cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to motivate

o,

af)oGa ol eaua M OMM ¢ IBalcOd &
(0@2¢1@d B(MmILIWo, BIO® MASHID) i
FIARY TsT AT Few

the Corporation officers to give more and more dictations in Hindi.

o U AT & dId faordr AERT FI FEr ot va Féar s 397 F 39 g3 @ T5000/-
RERR oA T G AT ¥l 38 YR Fohdl e # e Q&R Fdigh U ST Hehdl
Under this scheme, there is a provision to provide a prize of ¥5000/- each to the winning officer
under the Hindi-speaking and non-Hindi-speaking categories. Thus, two awards can be
sanctioned in an office.

o 30 WERR Al & Icid Thdar & fov aege G AdelEs F1 6 ~gad dCar & ool
T &7 A Fya e st & fdr et siftenRal & fav gfday 100 Aderesr AR REaw s
JfRRET & forw gfday 75 gdor@e gl (earerd 99 T&dm U-49/14/16/89-8<y, feetieh 24.11.1995
& 3AR)|
The minimum number of Hindi dictation work required for acceptance under the said award
scheme shall be 100 dictations per year for Hindi-speaking officers and 75 dictations per year
for non-Hindi speaking officers in the Corporation Offices situated in 'A' & 'B' regions (As per
Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o 3%d [EPR AT & HANd Thdel & fov aeas Gl gaorae S &1 gelad d&ar ‘T &
# &yd e st # Redr-amh el & faw gfday 75 Aaeraer 3R {Eaw amdr st
& forw gfcay 60 Acel@e g1l (FEATeT U9 T&AT T-49/14/16/89-f¢eN, feaTish 24.11.1995 & 374AR)|
The minimum number of Hindi dictation work required for acceptance under the said award

scheme shall be 75 dictations per year for Hindi speaking officers and 60 dictations per year
for non-Hindi officers in the Corporation Offices situated in 'C' region (As per Headquarters
letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o yfafie e dagy 7 g i Rufa # gror @ o a8 dffaan Aaer@er A STel Hes
W B Eopor (Fad aur wgrIE gan) M Adel@s AW Sean| 10 GfFddi @ A7 & Aderad
IOTAT =Tgl hr ST |
If no stenographer etc. is attached, the lines written by hand will be considered as dictation.
Hindi typing directly on the keyboard (by self and assistant) will also be considered as dictation.
Dictation of less than 10 lines will not be counted.

o AdE RIS & AT 10 et TEJa el & 3forard g

It is also mandatory to submit 10 samples along with the dictation record.

o 3%d WcdTgs Aretell H FATET yHE wiea @@l wfaed s o #wa 8

All the officers including the Head of the Office can participate in the said incentive scheme.
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() @ratery y7@ it gfasnidanParticipation of Head of the Office

3%d GicdTgs Aretell A, HrdTerd vHEl & U gdoes TquT U9 Q&R T V0T HEAed R W)
37T | T ST §1 3: a¥ 2024-25 (01.04.2024 & 31.03.2025) &7 I&d Nc@TgsT Aslall H HIT oA & Ty
HIATT THE e AIGHIST H Seold d §U Fuar e # v v gdoes dath RS deldas & &
fafge 97 o R feeiieh 16/05/2025 deh 1T HEATe &l JSTATST AET i S|

Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices

are announced separately at the Headquarters level. Hence, the Head of the Office willing to participate
in the said incentive scheme for the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the
record of the dictation given in Hindi in the prescribed proforma as per annexure “A”, mentioning their
mother tongue and send it to the Official Language Branch of the Headquarters by 16/05/2025.

(@) =g Al Hr gfasnfaan/Participation of other Officers :

3T AR & HcTorgeT Repls T GG FTUT PRI & TR G HT S g1 3T a¥ 2024-25
(01.04.2024 & 31.03.2025) I 3 GicHTgeT ASTall & T o & FTHh 3ed ITURRT 3T HIGHST T
Seold Hd gU FUAT S & U a0 oeiaer deth RelS Hormee ‘& # fafgd 97 7 R [&oAieh 16/05/2025
JP 5T HrRATAT HI JASTHNT qTE@T AT Foi |

The dictation records of other officers of field units are required to be reviewed at the level of

the concerned office. Other officers of the office willing to participate in the said incentive scheme for
the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the record of the dictation given in Hindi
in the prescribed proforma as per annexure “A”, mentioning their mother tongue and send it to the
Official Language Branch of this office by 16/05/2025.

Ig &Y 31?-_BT€T g T 30T a¥ 2025-26 (01.04.2025 & 31.03.2026) & SR 3&d ATStell & HIT
O & gTod ITURRT AT ST A QU 30 Holwsl w1 RelS Heldaeh & # fafgd va7 7 &l

It is also requested that the officers willing to participate in the said scheme during the
coming year 2025-26 (01.04.2025 to 31.03.2026) please keep the record of dictation in Hindi in the
prescribed proforma as per annexure “A”.

I5 IRT FrRfe 97T & IegHea @ S8 B ST @ g

This circular is being issued with the approval of the Head of the office.

Digitally signed by
SOMAYAJULA VENKATA SHASTRY
Date: 15-05-2025 12:01:24

(T& & rE/S V Shashtri)
TS I (ISTHTST YHRT)/Assistant Director (I/c O.L.)
gfa/To
1. FETfeerd, HEared, FO.8.FaH, a8 el wr gaard|
Director General, Headquarters, ESIC, New Delhi for information please.
2. @t AP v ST HEheTH, 0.8 3eadre, 3eaeES |
All Officers and Office Superintendent, ESIC Hospital, Udyogmandal.
3. dedIST Veteh, ... [N U, 3ATHSH I JIASE W IHTelS He g
Website Manager, ESIC Hospital, Udyogmandal to upload it on the website.
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WlAnnexu re : “®@""A”

a¥ & g sftrRat garT Re S are B Addaa & Reis F1 dwiat

Proforma of the record of the Hindi Dictation to be given by the Officers during the year

A1 1af/Scheme period

3G @1 =Td/Name of the applicant
YeeATdH/Designation

FITR TEAT/Employee number
HTJATT/Mother tongue

A e | fGae  |RE gdows & fad o dfeadt & dear ST & rgfea

Sr. No. Date Number of lines written in Hindi Dictation File no. Remarks
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