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In pursuance of Headquarters letter no. A-49/16/02/2022-0.L.(E-28915), dated 09 April 2025, it is informed
promote the progressive use of Hindi, the Department of Official Language has made a provision to award

Hindi Incentive Allowance to the stenographers/typists for doing official work in Hindi in addition to English. The
conditions related to this scheme are given below-

1.

3 AT & FHocdld Toddh oSt ATg & R s & wry-ary {d & nfta dovor s arer amyfaftl/cat
(IR Aot R wfRa) F1 a8 Wcaea s&r 2 smar g

Under this scheme, the Incentive Allowance is awarded to the stenographers/typists (including Lower/Upper
Divisional Clerks) for doing the required typing work in Hindi along with English during every calendar month.

aaa ofg ReaforameamgIeT sfafRe syar 300 Reuftimeeaesay sfa e &l & fva &« ae
ISt ImyfaREcFs (avme Ao Rt afta) s@ e & seadta dees IR & o

English Stenographers/Typists (including Lower/Upper Divisional Clerks) typing five notings/drafts/documents/
letters per day or 300 notings/drafts/documents/letters per quarter on an average in Hindi, are eligible for the
incentive amount under this scheme.

a3 IIfAft @ 2240/ sfoaE dicaes s fear smeam
Incentive Allowance of ¥240/- per month will be awarded to the eligible Stenographers.

qrF @ (3EaeR Aol R afRa) # 2160/~ wfaar siewes sar Rar smeem)
Incentive Allowance of Z160/- per month will be awarded to the eligible Typists (including Lower/Upper
Divisional Clerks).

TE A 6T a7 A& AT S 3R W AR 9¥ FHegad s, R sEn, A9R 9fdST ST A1 FE W HaT &
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This special allowance will not be considered as salary and Dearness Allowance, Rent Allowance, City
Compensatory Allowance or any other allowances will not be payable on this.
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The scheme under which advance increments are granted as personal pay on successful completion of Hindi
stenography/typing training will continue to be in force. But once the employee starts availing the benefits
under this scheme, the benefit of advance increments will be discontinued.
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From the start of work in both languages, the respective English Stenographers/Typists (including Lower/Upper
Divisional Clerks) will send the requisite certificate to the Official Language Branch every month for the first
six months, thereafter once every three months.



8. FTg® HdeH v fagmor Hfted ganr witgranifta Peafaf@a vox & mew w5
The willing applicants will apply in the following form duly countersigned by his/her controlling officer-

993/Form
T waora fear sar & B g
TEATH oo ATETIATET  FIATAA/INGTAT-TE-TET FTATHT J
E: amaﬁrm#yw#mwg:umﬁﬁaﬂgﬁﬁm
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a1 3udEd AT & s 300 ReafrbsrewsTEaT & 7 a8 &

It is certified that Mr./Ms. Designation ...
Branch/Branch office/DCBO did a part of his/her work in Hindi
stenography/typing during the period from ...

IR R Ao The quantum of work done in Hindi was not less than average five

notings/drafts/documents/letters per day in the above said month or three hundred
notings/drafts/documents/letters in the above said quarter.

faa=or wftwdr & Fgex wfta gER
Signatures of the Controlling Officer along with stamp

Fuar 8 @ IrfAREEEs Evver Ao Rt affq) F e #& aw)
Please bring it to the notice of all the stenographersi/typists (Including Lower/Upper Division Clerks).

77 IRuT FRET @ & IegHEea § S R ST T R
This circular is being issued with the approval of the Head of the office.

(we &/Salil T)
37 fA2es (Tsrsmer wad)/Deputy Director (O.L. ilc)
wfalTo,

1. FEfaews, FEae, sad e, 7 e & guard)
Director General, Headquarters, ESIC, New Delhi for information please.
2. wsh 3Rl va FRaTEw sthers, S8 FE EgarE, eS|
All Officers and Office Superintendent, ESIC Hospital, Udyogmandal.

3. 3gwe FO& AR, 3EEEHTT W HTES 4 i)
For upload it on the website of ESIC Hospital, Udyogmandal.



